
Seoul National University Alumni Association USA 

서울대 미주 동창회 

855 Village Center Dr. Suite 357  
North Oaks, MN 55127 

PAYMENT REQUEST FORM 

지불할 곳 이름 (Payable to): (한글 Korean)  (영어 English)  

지불해야 할 날짜 (Payment Due Date): 

Code 내 용 
Description 

금액 
Amount 

합계 (Total Amount) 

         ** OFFICE USE ONLY ** 

청구일 Date of Request

청구자 Name of Requester

최종결제자 Final Approver 

* 비용 청구자: 청구서 작성 (Requester fills out this form)
=> 최종결제자 승인 (Final approver checks and approves)
=> 재무국장: QuickBook 입력 & Check 발행 (Treasurer enters to QuickBook and issues checks)

수표 번호: 
Check Number

지불 날짜: 
Date the Check Issued 

재무국장: 
Treasurer's signature 

NameName

Name

E-Signature or Type name

E-Signature or Type name

Changsoo Sohn
Inserted Text
E-signature or Type Name

Changsoo Sohn
Inserted Text
 Name 
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