SNUAA Audit Rules and Regulations

Article 1 (Purpose)

In order to establish an effective audit system, the necessary audit criteria and process has been

arra
inco

nged so that it expedites a smooth transition for the Corporation between outgoing and
ming presidential teams.

Article 2 (Audit Categories)

1.

Pyung-Eui-Won Hoe (Assembly Meeting of Delegates) authorized that external audit can
be arranged every five (5) years or as needed in order to maintain the non-profit organization
status by the U.S. Internal Revenue Service (IRS) and the cost of the external audit.

The audit will include management status of the annual expense, Kwan-Ak Sponsors
fund, scholarship fund, fund by the Kwan-Ak permanent sponsoring trustees, funds for Alma
Mater, etc. The audit results of individual accounts will be reported to the Pyung-Eui-Won
Hoe (Assembly Meeting of Delegates) or to all the members via the Newsletter.

Internal audit will be conducted annually in order to prevent potential problems during
transition to the incoming presidential team by detecting the financial mistakes ahead of time.
In case that audit extends through the incoming presidential term, the previous auditor(s) will
complete the audit with the new auditor(s).

Also the auditor(s) conduct the status of the transition between the outgoing and incoming
presidential teams and report the results to the Pyung-Eui-Won Hoe (Assembly Meeting of
Delegates) or to the all members.

Audit can be done using checklist(s). (Attachment: Audit Checklist)

SNUAA Audit Checklist

In order to establish an effective audit system, the necessary audit criteria and process has been
arranged so that it expedites smooth transition for the Corporation between current and new
presidential teams.
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Internal

audit will be conducted annually in order to prevent potential problems during transition to the

next presidential team by detecting the financial mistakes ahead of time. In case that audit extends

through

the new fiscal year, the previous auditor(s) will complete the audit with the new auditor(s).
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Paperwork of the General
Business, Details of Income
and Expense, Bank
Statements and Balance
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Income and Expense of the
Kwan-Ak Sponsors Donations,
Bank Statements and Balance
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Fundraising Committees’
paperwork and Status of
Income and Expense, Bank
Statements and Balance
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Fund Management
Committee’s paperwork and
Bank Statements and Balance
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Entire financial paperwork and
records audited (General
Expense, Kwan-Ak Permanent
Sponsoring Trustees’
Donations, Special Fund, Fund
for Alma Mater)
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Entire Meeting Minutes, Copies
of Tax Reports, Transition
Records in maintenance
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Entire assets accumulated for
newsletter and Know-how
(Computer Data, Disk, CDs,
Software, Photographs, Design,
etc.)
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All other records and paperwork
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(Secretary General’s Name/Signature)

(Auditor’s Name/Signature)
(Auditor’s Name/Signature)
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